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1. O6uue nmoJiokeHHs
1.1.Hacrosmee ITomoxenne pa3paboTaHo B IEIIX HEAOMYIIICHUS COCTABICHUS HEO(PHUIINATEHON
OTYETHOCTU U MCIIONB30BaHUS TOICIBHBIX JOoKyMeHTOB B MAJIOVY «Jlerckuii can Ne 94» B
COOTBETCTBUU cO cTaThell 13.3 denmepanpHOro 3akoHa oT 25 nekadpst 2008 roma Ne 273-d3«O

OPOTUBOJICHCTBUU KOppyNuun». B ciayyae n3MeHeHus 3akoHomartenbcTBa Poccuiickoil denepanuu,

PETYJIUPYIOIIEro coiep)kaHue HacTosulero llosoxkeHus, B HEro BHOCATCS COOTBETCTBYIOIIHE
MONPaBKU U JOIOJHEHMS.

1.2. Otyer - 3TO NMUCHPMEHHOE WWIH YCTHOE COOOIIEHHE II0 KOHKPETHOMY BOIPOCY, KOTOpOe
OCHOBAHO HA JIOKyMEHTAJIBHBIX JIaHHBIX.

1.3. «JIoKkyMeHT» - JOKYMEHT, CO3[JaHHbII I'OCYJapCTBEHHBIM OPraHOM, OPraHOM MECTHOTO
CaMOyIIPaBJIeHHUs, FOPUINUECKIM WIH (PU3UUECKUM JIUIIOM, OPOPMJIEHHEIN B yCTaHOBJICHHOM
MOpPSIIKEe U BKJIIOUEHHBIA B TOKYMEHTOOOOPOT.

1.4. «JlokyMeHTHpOBaHUEY - (UKCAIH HHPOPMaLK Ha MaTepHaIbHBIX HOCUTEIIX B
YCTaHOBJIEHHOM IIOPSIIKE;

1.5. TToIMHHOCTE JOKYMEHTOB YCTaHABJIUBACTCS ITyTeM IPOBEPKH MOJIMHHOCTU ITOANHUCEH
TOJDKHOCTHBIX JIMII ¥ COOTBETCTBHUSI COCTaBJIEHUS JOKyMEHTOB JaraM OTPaKCHUS B HHUX
oneparuii, tHGopMayy, GaKToB U T.[.

2.ITopsinok meiicTBUIT MpH 00HAPYKEHUH HCIIOIb30BAHHS NOAIEIbHBIX
JOKYMEHTOB H COCTaBJIeHUS] HeOHUIIHAIBbHOH OTYETHOCTH

2.1. Tlpu oOHapy>KeHHH COCTABJICHUSI HEO(PUUUAIBHON OTYETHOCTU IOJDKHOCTHBIE JIMIA, B
YbU TTOJJHOMOYHUS B COOTBETCTBHU C JIOJKHOCTHBIMHU O0A3aHHOCTAMY BXOAMT ITOJrOTOBKA,
COCTaBJICHHE, TPECTaBICHNE U HANpaB/eHHEe OTYETHOCTH HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COCTaBJIEHME HEO(PUUIHUATBHON OTYETHOCTH U HCIIONB30BaHUA IOANEIBHBIX
IOKYMEHTOB.

2.2. JIOJUKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3@ COCTaBJIEHUE JOKYMEHTOB IO CBOEMY
HAIIpaBJICHUIO JESATENbHOCTH, HEOOXOMMMO BECTH HEMOCPENCTBEHHBIM KOHTPOIBL M PEryJIAPHO
OCYILECTBIIATH MIPOBEJICHUE MPOBEPOK HA MPEeIMET MOMIUHHOCTU JJOKYMEHTOB, 00pa3yromxcs
y CHENUAIUCTOB (PaOOTHUKOB) YUpEIKICHNUS, HAXOSIIIUXCS] Y HETO B MPSIMOM MOJUNHEHHH.
2.3.1lpu npoBeneHNH NMPOBEPOK YUYUTHIBATh, YTO MOJJIMHHOCTh JOKYMEHTOB YCTaHABIMBACTCS
IIyTeM IPOBEPKU PEaTbHOCTH UMEIOMIUXCS B HUX IMOANUCEH MOJDKHOCTHBIX JIUL U
COOTBETCTBHS COCTaBJIEHHUs JOKYMEHTOB JaTaM OTpaKEHHUs B HUX OIepaluii, MHGOpMaIuy,
(axroB u T.0. IIpy YTeHUH TOKYMEHTOB, [TOCE YCTAHOBIEHUS MX IIOJUIMHHOCTH, IIPOBEPATH
JIOKYMEHTBI I10 CYIIECTBY, TO €CTh C TOUKHM 3PEHHUS AOCTOBEPHOCTH, 3aKOHHOCTH OTPa)KEHHBIX
B HUX XO34/CTBEHHBIX orepanuii, nHpopmanuu, dpakrax Hu T. [I.

2.4. JlocTOBEpHOCTh Omepaluii, 3apUKCUPOBAHHBIX B JOKYMEHTAX, IPOBEPSETCA H3yYEHHEM
3TUX U B3aUMOCBSI3AHHBIX C HUMH JOKYMEHTOB, OIPOCOM COOTBETCTBYIOLIUX - JOJKHOCTHBIX
LI, OCMOTPOM OOBEKTOB B HAType U T.J. 3aKOHHOCTh OTPAKEHHBIX B JOKYMEHTAaX OIeparluii
YCTaHaBJIMBAETCS IIyTeM MPOBEPKU UX COOTBETCTBHSI NEHCTBYIOLIEMY 3aKOHONATENLCTBY.

2.5. Ilpu BbIABIEHUU (DPAKTOB HCIIOIB30BAHUS MOJJIENBHBIX JOKYMEHTOB HE3aMEIJIUTENBHO
HH(OPMUPOBATh 3aBEAYIOIIEr0 YUPEXkKAEHHs, a TakkKe IPHHATh COOTBETCTBYIOLIME MEPEI I10
HEJIOMYIIEHUIO COCTABJICHNSI HEO(MUIMAIbHON OTUYETHOCTH M HCIOJIB30BAHUSA IOJAEIBHBIX
JOKYMEHTOB.
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3. 3akiaounTebHAS 4aCTh
3.1. 3menenus u pomnojHeHus K [lonoxeHno 0 Mepax HEIOMYLIECHUSA COCTaBICHIU
HeO(DUIMANEHON OTYETHOCTH M WCIOJB30BAHMS HOIENbHBIX T0KyMeHToB B MAJIOY
«Jetckuit cag Ne 94y yTBep:KIarOTCs IIPUKA30M TI0 YUPEXKIECHUIO.
3.2. Cpok geticTBus nqaHHOro IlomoykeHust He OrpaHUYCH.
3.3. Hacrosee ITonoxkeHue MOXKET OBITH OTMEHEHO TOJBKO PEIICHUEM 3aBCIYIOILCTO
VUpEesKIECHHU.
4. Hacrosmee ITojoskeHne BCTYIIAeT B CITY C MOMEHTA er0 yTBEpIKIEHHS JeHCTBYeT 6eCCPOTHO.
3. C TekctoM HacTosImero IlojokeHus paOOTHUKU YUpEKIACHHs, HEIIOCPEICTBEHHO

OCVIIECTB/IIIOIIHNE NEATEIBHOCTD 110 COCTaBJIEHUIO JOKYMCHTALNH, a TAKKE JOJIPKHOCTHBIC JINIA

(WS
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OTBEYArOIINE 3a TOATrOTOBKY, COCTaBJICHUC, HallpaBJICHUE OTYCTHOCTH JOJIJKHBI OBITh O3HAKOMJIEHBI

101 pOCIIHCH
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